Section 9

MEDIA SERVICES
FORM DESCRIPTION FORM NO.
SEIVICES REQUEST ......eeveeie ettt ettt et e e e te et esreenteeseesneesreenee e 9-01
SPECIAl PrOJECT REGQUEST ... oottt bttt 9-02
PHINTING REQUEST ...ttt 9-03
PIINTING LAYOUL ....ooiiieieceie ettt te e e s e nte e e nneenneenee e 9-04
ReQUESE TOr NEW FOIMN . ..o 9-05
Status Report for Requested Printing..........cccooeiieiieniie e 9-06
Bulletin ANNOUNCEMENT REQUEST .......veeuieieie et 9-07
NEWS 1tem MEMOTANTUM .....ouiiiiiieiieiei et 9-08
Employee NeWws MemoranduM..........ccciieiioiieiieie e see e esie et sre et sre e sre e 9-09
Requisition for Newspaper AQVEItISING ........ccooiueriiieiieiieiee e 9-10
NOtICE OF JOD ChanQe......c..oiiiiieee e 9-11
Notification of JOD COMPIELION ........ccveiieiicie e 9-12
AUAIO TAPE/CD OFUBT.....ciiceiecteeeie ettt et e te e te e e sreenteeneeanes 9-13
Internal Audio TapPe/CD OFUEN ........coeeiieieiie et 9-14
Audio Visual Work Order REQUEST..........cuiiiieiiiieiisiieeeieie e 9-15
Production SErviCeS REGUEST ......ccueiieiieriieiesie st esieete e esae e sie et ete e e sneesaeenee e 9-16
Sound and Lighting Work Order REQUESL .........ccveiieieerieiieceece e 9-17
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