Section 11

MINISTRY SERVICES
FORM DESCRIPTION FORM NO.
Worship Service Attendance RECOI .........cccuiiiiiieiieiere s 11-01
Analysis of Worship Service and Visitors Attendance...........ccoevvevveeieevveresiieseese e 11-02
Graph of WOorship AtENUANCE .........ccoiiiiiiiiiee e 11-03
Quarterly Usher Schedule - Sunday Morning Worship.........cccccovviieieiie s, 11-04
Television CounSEliNG FOIM ..ot 11-05
Sunday School Attendance RECOIU.........cccviiiiiieiieiecicce e 11-06
Weekly Sunday SChool AttENANCE...........coiiiiiiiiec e 11-07
Quarterly ChUrCh REPOIT..........oiieieee e 11-08
Schedule for Calling "First-Time™ VISITOrS ........cccooviiriiiiiiinieere e 11-09
New Members Class CheCKIIST ..........cciiiiiiiiieee e 11-10
Member Statement of Acknowledgement and Commitment............cccooevviiieniiieieen, 11-11
Family Data REQUEST........cviiiieiiecie ettt sttt e et sne e ens 11-12
Family Data REQUESE - BASIC........cc.eouiiiiiiiiiiiieieeeie et 11-13
Request To Be Removed From Church Membership.........cccoovvieiiiiiiieiece e 11-14
Renewal of Membership COmMmMITMENT...........ccoiiiiiiiii e 11-15
Spiritual Gifts Ministry OPPOITUNITIES ........ccvciveiieieiiece e 11-16
Spiritual Gifts Ministry Opportunities Response Sheet...........ccccovvvierenieiiennerie e, 11-17
Volunteer APPLICALION. .......ccviiiiiice et sae s 11-18
Volunteer INterview EVAIUALION .........c.oiieiieieiieceee e 11-19
Volunteer ReferenCe CheCK ........covoiiiiiiiicee s 11-20
Volunteer JOD DEFINITION. .......cviiieieee e nne s 11-21
LISt OF WOIUNTEEIS ...ttt 11-22
Inventory Worksheet of Ministry VOIUNTEETS .........coviiiiiiiiiiiiecee e 11-23
MINISEIY ASSIGNMENTS .....icviiiiecie ettt s ste e e ra e beesbesaeesteenneens 11-24
Child Care REQUEST ..ottt bbbt 11-25
Master Child Care RegiStration LOJ .........cccueiieiieiieiieie sttt 11-26
Preschool Child Care Information Card ............cccooeieeieiie e 11-27
Preschool/NUrsery Sign-In SNEEL...........ccov i 11-28
Parents' Instructions/Baby's SChedule............c.ooiiiiiiiie e 11-29
Toddler/Parent INFOrMAtION .........ccoiiiiiiiiiceee s 11-30
Report of "OUCH™ INCIAENT ........c.oiiiiieie e 11-31
Personal Calendar of Special EVENTS .........c.ccoviiiiiiiciiie st 11-32
Complaint SUBMITEAL .........cooiiiei s 11-33
e Y= =T 0 [ U L] TP TPR PSR 11-34
PraYEI LLOG . ..ot 11-35
F AN e (T I Y- OSSP 11-36
Wedding ATTANGEIMENTS .....cc.iiiiiiieieieie ettt sb e bbb e be e eneens 11-37
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FORM DESCRIPTION FORM NO.
Wedding Reception INFOrmation...........ccoiveiiiie i 11-38
Baby Shower/Celebration REQUEST ..........cccoiiiiiiiie e 11-39
"MOthers-TO-Be" REQUESL .......ccviieiiieiiieie ettt raesae e ra e 11-40
Hospital VISItation Card ............cccoeiiiiiiiiniieee e 11-41
Weekly HOSPItal REPOI.........ecieieiecieeie et ns 11-42
FUNEral ArTANGEMENTS........iiieiieieie et 11-43
Benevolence Ministry - Personal Assistance QUEStIONNAIE ...........cccvvvveieerieseereenene 11-44
BeNEVOIENCE ASSISTANCE ... ..eivieieiiesiieite ettt sttt sttt sr et e e sre e enes 11-45
Benevolence Ministry - Gas CertifiCate..........ccovvieiieriiiiese e 11-46
MINISERY RETEITAL ... 11-47
Missionary Pre-Interview QUESHIONNAITE ..........ccueiieiieieiiesie e 11-48
Short-Term Missionary Pre-Interview QUESLIONNAITE ...........cceevveierierinineseseeeeeeeeees 11-49
Missions Conference WOIKSNEEL ...........ccoiiiiiiiieieie e 11-50
Application for Travel ASSISTANCE ..........ccoiiiiiiieieiee e 11-51
Financial Counseling Ministry - General Telephone Contact Information Sheet ........... 11-52
Financial Counseling Ministry - Specific Telephone Contact Information Sheet........... 11-53
Financial Counseling Ministry - Counseling File LOQ .......ccceoeivieiiiii i 11-54

SECOND EDITION ADDITIONS:

Elder/Deacon Nomination QUESLIONNAITE ............cccueeiriiiireeiie et st cree e re e 11-55
Deacon Nomination QUESTIONNAITE............ccveieerieiieieeie e sieeie e sie e e e eesneesseeneesnes 11-56
VolUNtEEr LEAURISNIP ... .iivieiice et 11-57
MINISEFY INTEIESES SUMVEY ...ttt bbb 11-58
SEIVICE PIOTIIE. ...ttt 11-59
SPIritual GITES INVENTOTY ... 11-60
Statement of DOCErINAl BEHETS.........ccoiiiiiiiiciee e 11-61
Parents’/Guardians’ Statement of SUPPOIt.........cocoiviiiiiiiie e 11-62
Student Agreement 0f CONAUCT............cooiiieiiiic e 11-63
Health Clinic/Medical EMEIrgeNCY .........ccooiiiiiiieieiese e 11-64
Parent Re-Enrollment CheCKIiSt .........cc.ooiiiiiiiiiice e 11-65
APPIICAtion TOr FIEIA TP ..ueiiiiiieee s 11-66
Student Parking APPlICALION .........ceooiiiiie e 11-67
AN =TT L I R 11-68
Parent/Baby DedIiCatioN ...........cccviiiiiiii e 11-69
Scholarship APPIICALION...........couiiiiee s 11-70
Scholarship Application (Abbreviated Version).........ccccovvevveiieiiicsie e 11-71
Scholarship Semester/Trimester REPOIT .......cooiiiiiiiiie i 11-72
MINISTIY AQIEEMENT.....c.iii ettt e e et e et e e e reesaeeanes 11-73
FirstChurch RESPONSE Card .........coeiueiiiiiiiniisieieie ettt 11-74
SOUIWINNING REPOIT ...t et ae e 11-75
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FORM DESCRIPTION FORM NO.
Bible Study RegiStratiON .........ccveiieiieiicie et 11-76
Information on Unchurched Family ... 11-77
TEIEPNONE SUIVEY ...t et e e e ae e e nne s 11-78
Call BACK WOIT TTACK ....vvivieiieiiiesie ettt ettt 11-79
VISItOr Call WOrd TraCK .......cvoieiiiiececee s 11-80
New Resident/Homeowner’s Word Track.........ccccovvveeiiiiiiii e 11-81
Prospect WOrd TTaCK ©........coveiiiiciie ettt ra e 11-82
Prospect Word TraCk Tl.........coiiiiiec s 11-83
MEMDEr WOTD TIaCK | ....ocuiieieiieiieiee et 11-84
MeMBEr WOId TraCK Tl .......ooviieiieciee et ens 11-85
Daily Survey Tally SREEL........ccv i e 11-86
Survey Call SUMMArY REPOIT .......cc.oiiiiiiiieeee s 11-87
Call Back Tally SREEL .......oveei e 11-88
Visitor Call Back Tally SNEET........ccoiiiiiiiiieee s 11-89
VISITOr INVITATION LELEEE .. .oviiieiieieie e et 11-90
GO0d LiStener EVAIUALION ........ocveiieiiciesieeie et 11-91
AUGITION FOMML. ittt b e bbb sbe b e neene e 11-92
Chancel Choir Audition INfOrmMation ..........cccooeiieiiiieseee e 11-93
Prison Ministry Volunteer APpliCatioN...........ccocoiiiiiieie i 11-94
Youth Ministry Code 0f CONAUCT ..........coviiiiiiiieie e 11-95
Preschool/Children’s Ministry Teaching Schedule ...........cccooiiiiiiiiiiiis 11-96
Disciplinary ACHION REPOI.......c.uiiieiiiiieiiisieeeeeee e 11-97
Welcome! You are @ V. LP. FOMM ..o 11-98
GIVE US YOUT INPUE FOM L. 11-99
Welcome Center Volunteer SCheduUle.............cviiiieiiiiiiieee s 11-100
Child/Parent INFOrMALION .........cccueiieie et 11-101
General Guidelines to Parents for Ministry SIEEPOVETS.........cccccvevveieeieeie e, 11-102
Children/Youth Protection AQreemMENt ............coueiirirereierieieee e 11-103
Children’s Sunday School Leadership Commitment Card.............c.ccoevvviiiiiininiiiennnn, 11-104
Bereavement FOHOW-UD ........ccoiiee e 11-105
NAME TaG REQUEST ..ottt e et e e e b e e s e e anes 11-106
Bible Study Class EVAIUATION..........cccooiiiiiiiieiee e 11-107

IMPORTANT NOTICE TO PURCHASER OF RESOURCE

This resource has been prepared solely for illustrative purposes. The sample forms in this
manual are not intended to be a final product. They are instead a template for you and your
professional advisors to use in developing your own customized forms. Every ministry is
different. Therefore, its forms and documentation must reflect those

Section 11 Summary


file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY76.xlsx
file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY77.xlsx
file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY78.xlsx
file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY79.xlsx
file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY80.xlsx
file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY81.xlsx
file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY82.xlsx
file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY83.xlsx
file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY84.xlsx
file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY85.xlsx
file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY86.xlsx
file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY87.xlsx
file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY88.xlsx
file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY89.xlsx
file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY90.xlsx
file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY91.xlsx
file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY92.xlsx
file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY93.xlsx
file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY94.xlsx
file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY95.xlsx
file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY96.xlsx
file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY97.xlsx
file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY98.xlsx
file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY99.xlsx
file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY100.xlsx
file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY101.xlsx
file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY102.xlsx
file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY103.xlsx
file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY104.xlsx
file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY105.xlsx
file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY106.xlsx
file:///C:/Program%20Files%20(x86)/Frieze%20Consulting/Frieze%20Resource%20Library-2.1/AFM/MIRY107.xlsx

differences and specifically address needs that are unique to your organization. The material
in this manual can serve as a good starting point in developing needed forms, or in reviewing
and updating existing ones. The resource is not intended to be all-inclusive with regard to
laws and regulations and under no circumstances should it be relied upon for that purpose.
Furthermore, because laws and regulations do frequently change and vary from one state to
another, some materials in this resource may be outdated or not applicable. The services of
competent accounting, legal, or other professional advisors should always be sought to
review initial drafts and all final documents, prior to implementation, regarding those
specific applications of professional standards, laws, and regulations that directly relate to
your ministry.
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