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IMPORTANT  NOTICE  TO  PURCHASER  OF  RESOURCE 

 

This resource has been prepared solely for illustrative purposes. The sample forms in this 

manual are not intended to be a final product. They are instead a template for you and your 

professional advisors to use in developing your own customized forms.  Every ministry is 

different.  Therefore, its forms and documentation must reflect those differences and 

specifically address needs that are unique to your organization. The material in this manual 

can serve as a good starting point in developing needed forms, or in reviewing and updating 

existing ones. The resource is not intended to be all-inclusive with regard to laws and 

regulations and under no circumstances should it be relied upon for that purpose. 

Furthermore, because laws and regulations do frequently change and vary from one state to 

another, some materials in this resource may be outdated or not applicable. The services of 

competent accounting, legal, or other professional advisors should always be sought to 

review initial drafts and all final documents, prior to implementation, regarding those 

specific applications of professional standards, laws, and regulations that directly relate to 

your ministry. 
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