FIRSTCHURCH, INC.

LEADERSHIP POSITION DESCRIPTIONS

LAY MINISTRY LEADERS

SECTION SUBJECT MATTER PAGE
IV.A.
1. Elder (General Qualifications) .........ccccccevvevvevieiieceeceen 1
2. Deacon (General Qualifications) .........ccccccevvvevveiieieeiinennn, 4
3. Stewardship Oversight Committee:
1 ChairPEISON. .....coiiiiiiiii e 7
2 ViCe-ChairPerSON........cccvevuieiie e 9
3 COrporate TrEASUIET .......ccuevverrerierire e 10
4 COorporate SECIEtary ........cccvveiieeeiiieesiieeesieee e sieee s 12
4. Ministries Oversight Team:
1 ChaIrPEISON. ..ot 14
2 ViCe-ChairPersON........ccocvveiieiie e 16
3 SECIELAIY ...t 17
5. Standing Committees:
1 ChaIrPerSON....c.ueeiiie et 18
2 ViCE-ChaIIPErSON......ocviiiiiiiiieeieie e 20
3 SECIELANY .veee et 21
6. Ministry Leader (General Qualifications)..............cccccueneen. 22
7. Specific Ministry Leaders (see note below):
1 Adult Class Teacher/Co-Teacher ..........ccccceovvvniiinnnnnn 23
2 Adult Class AdMINIStrator.........cccoocveeerenvereneseereeneeen 25
3 Adult Class Inreach Leader ..........cccooeveiiiininicieen 26
4 Adult Class New Member Assimilation Leader............. 27
5 Adult Class Evangelism/Outreach Leader ..................... 28
6 Adult Class Care Group Leader ..........cccccceevveiveireennnnne 29
7 Adult Class SECIetary .........ccoovvveerereniiene e 31
8 Adult Class Phone/Corresponding Secretary ................. 32
9 Adult Class Fellowship/Activities Leader..................... 33
10 Adult Class Greeter (at door) ........cccceevvevvevieeiiecie e 34
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11 Adult Class MisSIONS Leader.......ceeeeeeeveeeeeieeeeeeeeeeeeennnnns 35

12 Adult Class Prayer Leader..........ccccoevevveevecviecie e 36
13 Adult Class Men’s & Women’s Ministry Representative 37
14 Adult Class Preschool Volunteer Leader .............cc........ 38
15 Adult Class Web Page Administrator.............ccccccvvennne. 39
16 Adult Department Activities Leader ...........cccccceevveennnne. 40
17 Adult Department DIreCtor.........ccoovevvienieiencsieeien 41
18 Adult Department Outreach Leader ............ccccoevvernnenne. 42
19 Adult Department Secretary .........ccccooevveverieninnesennenns 43
20 Banners Ministry Coordinator...........cccccceeveevieesiieiiennns 44
21 Baptism Coordinator ...........cccoovvieveninieneeeenc e, 45
22 Bible Study Fellowship Director...........ccccocevvevieiivennnnns 47
23 Chaperone for Youth and Children Activities................ 49
24 Children’s Church Leader .........cccccooovivevenenieeneeeene, 50
25 Children’s Music Leader ..........cccccovveiveiienienie e 52
26 Children’s Worship Counselor...........cccccovevvevveivecnnenne. 53
27 ChUrch HOSEESS .....ccveeieeiice e 56
28 COUNSEION ...t 57
29 Dance Ministry Coordinator...........ccoceevereerienenecnienenn 59
30 Deacon Fellowship Coordinator............ccccovevveviveiieennenn, 60
31 Decorations Coordinator .........c.ccoevvvevieeiieeseeseesieeneenn, 61
32 Evangelism and Outreach Coordinator ...............c.......... 63
33 First-Aid VOIUNTEET ......cveiiiiii i, 65
34 GIBBLEK .t 66
35 Handbell DIreCtor ..........ccvovvviiiiiiie e 67
36 HISTOMIAN ..o 68
37 Hospital Visitation Coordinator ...........cccocevevveiveiieennnnn, 70
38 Interpreter for the Deaf..........ccccoeviieiiicii e 71
39 LIDFarian .....oooveecieecc e 73
40 Men's Ministry Coordinator ..........cccocevveviieiieeiic i 75
41 Nursery and Toddlers Coordinator............ccccceeveveneennen, 77
42 Nursing Home Coordinator ..........ccccceeveeveeveeceecieeeen, 79
43 Offering COUNEEIS.......ocviieieiereee e 80
44 Orchestra DIFECION ......ocvveveerieiiee e s 81
45 Parking Lot Attendant ..o 82
46 Prison Ministry Coordinator...........cccccvevvevieivieccesiesnns 83
47 Puppet Coordinator............ccooeiirienenieiecseeee e, 84
48 Resource Room Manager .........ccccvvvvvveiiieeesiiee e 85
49 Set Design Coordinator ..........ccooevereenereniene e 86
50 Sound and Lighting Technician ..........cccccceeovevvevrennnen. 87
51 Spiritual Gifts Ministry Coordinator .............ccccevvrienne. 89
52 USRI et 91
53 Vacation Bible School Director...........ccccoovvvvnenviiennnnn 93
54 VaN/BuUS DIIVET .....ccveiiiiiieie s 94
55 Visitor Follow-Up Coordinator ...........cccovvvevennciiennnne 95
56 Volunteer Coordinator...........cccevereienienesieee e 96
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57 Wedding Coordinator ...........ccoevvenereneenenesene e 98
58 Youth Leadership .......cccocveveevieiieieeceeceeceece e 101

Note — Use many of these descriptions as drafts for other age-group ministries.
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